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Background 
 
MyBnk are an award-winning UK education charity working to bring money and enterprise to life for 
young people. 

Managing money well opens up new opportunities. For a young person leaving care, knowing how 
to budget for a weekly shop can help them live independently for the first time in their lives. For an 
aspiring young entrepreneur it might mean at last having the skills to get their business off the 
ground. Whatever their background, whatever their ambition MyBnk helps put young people in 
control of their money and their dreams within reach. We call it investing in their future! 

This is an exciting opportunity to gain experience at a growing organisation. Through our 
communication effort we strive to enable government, civil society and the corporate community to 
engage with and promote financial and enterprise education. You will work closely with our Head of 
Communications in creating and implementing media strategies that raise the profile of MyBnk. 

 

Person Specification 
 
Experience/Skills required: 
 

 Creating excellent written content and new ideas for PR, marketing and social media. 

 Ability to hold interviews and create case studies. 

 Conducting desktop and field research.  

 An eye for design. Creating and editing content with Photoshop/In-design as well as using 
website tools such as Wordpress. 

 Creating video content. Shooting and editing with Sony Vegas/Movie Maker. 

 Highly organised and the ability to pay attention to detail.  

 Prioritise, multi-task and work to deadlines, both independently and as part of a team. 
 
Desirable: 

 Ability to organise and manage events.  

 Photography skills.   

 Be passionate about MyBnk’s aims and objectives and committed to go the extra mile. 

 

Role Title Communications & Design Assistant 

Location MyBnk, Unit 4 Huguenot Place, Heneage Street, 
London E1 5LN 

Duration 12 months 

Reporting to Head of Communications 

Salary £18,000 per annum plus an annual training budget 
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Duties and responsibilities 
 
You will have the opportunity to use your creativity to shape our work in PR, marketing, social 
media and events.  
 
As an integral part of a dynamic and award winning team, you will gain first hand insight into how a 
charity works. MyBnk has a strong network making this role a fantastic stepping stone into a career 
in the social /creative sector.  
 
Tasks include: 
 

 Compiling case studies using audio, video, images and text.  

 Interviewing young people: shooting and editing audio/video footage. 

 Researching appropriate avenues for promoting MyBnk and helping devise campaigns to 

support projects and drive bookings. 

 Coordinating MyBnk’s online presence: updating of our social media, blogs and newsletters.  

 Upkeep and design of the MyBnk website. 

 Designing promotional material such as flyers, posters and reports.  

 Internal communications: keeping reports of weekly events, sharing news and encouraging 

social media engagement. 

 Helping to organise events. 

 Supporting the Education team with programme logistics and programme development. 

 

About MyBnk 
 
MyBnk are an award-winning education charity working 
directly with young people to build their knowledge, skills and 
confidence to manage their money effectively and make 
enterprising choices throughout their lives. 

Since 2007 we have worked with over 135,000 young people 
across 700 youth organisations. 
 
Our work provides young people with the skills, knowledge 
and confidence to overcome their financial barriers, to be 
enterprising, work ready and to fulfil their aspirations in life.  

MyBnk has won numerous awards including the Centre for Social Justice Award 2012 for 
“Prevention of Debt”, honouring our work tackling the root causes of poverty. Our track record of 
impact is proven – The Money Advice Service’s new ‘Evidence Hub’ has found MyBnk to be 
delivering the UK’s most effective financial education initiative in schools, through our ‘MoneyTwist’ 
programme.  
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Employer Benefits 
 
MyBnk have a number of benefits for our employees including: 
 

 25 days per year annual leave (plus bank holiday). 

 Matched contribution pension scheme (we match up to 4% of your salary). 

 Income protection insurance.  

 Death in service insurance. 

 Childcare voucher scheme. 

 Cycle to work scheme. 

 Annual training allowance. 

 Enhanced maternity, paternity and adoption leave and pay. 

 Flexible working policy. 

 Season ticket loans. 

 

MyBnk Values in Tweets 

#YouthAtTheHeart of @MyBnk, why do we do it? – It’s all about the young people #obvs. 

#Impact @MyBnk, always delivering the best possible outcomes for young people #quality. 

#LaughAsYouLearn @MyBnk bringing money & enterprise to life for young people, staying fresh, 
focused and fun. 

#Driven @MyBnk, being relentless in the pursuit of our mission #pacesetting.   

#StraightUp @MyBnk, telling it how it really is – helping young people make informed decisions. 

 

Application Process 

Please send a CV and covering letter to jobs@mybnk.org by noon on the 11th December 2015. 

 
Any Questions? 
 

If you have any questions about this role please contact Declan Wilkes, Head of 
Communications on 020 7377 8770 or email declan@mybnk.org. 
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