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Education Programme Manager & Trainer 
Role Description 

 

 

 
 

Role Title Education Programme Manager & Trainer 

Location Based at the MyBnk offices, London E1, with frequent travel around London 
and occasionally surrounding counties 

Duration Permanent 

Salary £28,000, plus benefits package and training budget 

Closing Date 12 noon on Friday, 10th July 2015 

 

 

Do you have a ‘wow’ factor in the classroom? 

Can you develop engaging and inspirational materials for young people? 

Are you an ambitious and dynamic programme manager? 

Then apply to MyBnk…! 

Duties and responsibilities 
 

You will join the MyBnk Education Team to deliver, design and develop MyBnk learning 
programmes in schools, colleges and youth organisations. This includes: 
 

Programme Management  
 

 Management of MyBnk’s current finance and enterprise education programmes – refining 
them to ensure they satisfy curriculum and school requirements, remain exciting and 
relevant to young people, and produce effective learning outcomes 

 Creative development of accredited / curriculum mapped programmes in line with the MyBnk 
education ethos and project requirements 

 Working with and managing staff, interns and / or apprentices on specific projects 

 Liaising with the wider team to report back to funders, manage logistics, monitor expenditure, 
and market new programmes.  

 Working with MyBnk’s Training and Quality Manager to develop student outcomes, train the 
trainer programmes, and ensure quality  

 Working with MyBnk’s Accreditation Manager to verify and process accreditations 

 Networking within the education and corporate sectors; building relationships with 
stakeholders, giving presentations and create opportunities within relevant networks 
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Programme Delivery 

 Working with diverse groups of young people aged 11-25 years across London and the 
South East. This includes young people with Special Educational Needs (SEN) and those 
Not in Education Employment or Training (NEET) 

 Delivering MyBnk programmes to an exceptionally high standard, meeting the MyBnk quality 
requirements and following the MyBnk Education Ethos 

    Effectively engaging learners with a style that is clear, concise, energetic and relevant 
 

 Committing to becoming an expert in finance and enterprise education by having excellent 
subject knowledge and continuing your professional development 

Person Specification 
 

We are looking for an energetic and engaging individual with a genuine interest in social change, 
education and the empowerment of young people. You will: 
 

 Be  educated  to  degree  level,  be  a  qualified  teacher,  or  have  an  equivalent  level  of 
professional experience 

 Have a minimum of two years’ experience in successfully working with a diverse range and 
ability level of young people aged 11-25 years - including vulnerable youth (e.g. those 
leaving care, NEET) 

 Have  a  proven  track-record  of  success  in  developing  attention-grabbing,  engaging and 
effective educational materials and programmes for young people. 

 Have previous curriculum development and education programme management experience 

 Be confident in engaging young people you’re meeting for the first time within different 
settings in small and large group sizes, in settings including mainstream classrooms, 
community centres and alternative education organisations (e.g. Pupil Referral Units) 

 Have a unique and creative style of delivery, and ability to ‘wow’ young people, taking them 
on a memorable learning journey 

 Ideally have experience of delivering foundation / accredited learning, and have A1, V1 
and/or PTLS qualifications 

 Have a strong interest in finance and enterprise, and be committed to becoming an expert in 
these topics. Ideally you will have experience of delivering finance and/or enterprise 
education, and a good understanding of these curriculum areas 

 Have a good grasp of Mathematics, having achieved GCSE grade B or equivalent 

 Be highly creative, with the ability to think on your feet and embrace new ideas 

 Possess strong IT skills. Familiarity with databases is desirable, as is an ability to design 
educational materials using a variety of media including PowerPoint and Adobe Creative 
Suite 

 Have excellent interpersonal skills and the ability to build and maintain relationships with 
teachers, youth workers and senior management within schools, colleges and local 
authorities 
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Development Opportunities 
 

MyBnk is committed to the professional and personal development of all our team. 
 

 You will have a training budget which allows you to continually develop your skills – previous 
training courses include Creative Facilitation, Innovation Camp, Train the Trainer and 
Leadership & Management 

 MyBnk instils trust on a professional level and give you the opportunity to excel. You will 
have the opportunity to get involved with a variety of different projects, in a range of settings, 
with diverse groups of young people 

 

 You will be part of a creative and supportive team, who encourage each other to grow and 
share good practice, and strive to work in a socially responsible manner 

    There are diverse opportunities through networking events and meetings. This will help with 
your own professional development as well as give you the stage to ‘put yourself out 
there’. 

 

 You will be part of an award winning and energetic team, which offers the chance to learn 
the ins and outs of a growing charity 

 

About MyBnk 
 

MyBnk is an education charity building young people’s knowledge, skills and confidence to 
manage their money effectively and make enterprising choices throughout their lives. We have 
developed a holistic and engaging approach to finance and enterprise education by putting young 
people at the heart of all we do. 

 

We have a unique banking scheme run by young people for young people, providing an 
accessible place to save regularly and interest free loans to set up businesses. This is 
accompanied by high-energy learning programmes on topics such as saving and budgeting, 
university finance, and taking an enterprise idea from inception to reality. 

 

MyBnk was founded in 2007 by Lily Lapenna who was honoured as a Young Global Leader 2011 
by the World Economic Forum, and also made an Ashoka Fellow in 2010 which recognises her as 
one of the world’s leading social entrepreneurs with an innovative solution to a social problem. 

 

We have worked with over 120,000 young people aged 11 to 25 in schools, colleges and youth 
organisations across London. We have supported some of the most disadvantaged and financially 
vulnerable young people on their path to financial self-sufficiency and provided them with skills that 
will increase their workforce potential. 

Based on huge demand, we have started our national and international expansion that is seeing 
MyBnk programmes reach young people across the UK as well as internationally 
in Italy, France, Brunei and Uganda. 

 

Application Process 
 

Please send a CV, covering letter and answers to the application questions below to 

jobs@mybnk.org. Please include details of any restrictions on your availability for interview. The 

deadline is 12 noon on Friday, 10th July 2015. 
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Application questions 
 

Your answers should be complete yet concise, up to half a page in length per answer. 
 

 

1) Programme Development 

Tell us about a successful education project that you have developed for a group of young people. 
What was its purpose, content and style? How did you ensure it was engaging and effective, and 
how was this measured? Describe how young people and other stakeholders were involved at each 
stage. 

 
 

2) Establishing relationships 
 

As MyBnk programs can run between one and five hours, it is important to establish positive 
working relationships from the outset. Describe two strategies you would use to achieve this with a 
group of young people you haven’t met before. 
 

 

Any Questions? 
 

If you have any questions about this role please contact Sharan Jaswal, Education Director: 
 

 

    020 7377 8770 

    078 5554 4718 

     sharan@mybnk.org 
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